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Outskirts Press

Post-Publication Revision Edit Form

READ THIS PROOFING PROCESS CAREFULLY:

1. Indicate the incorrect sentence from your hard copy interior into the column below that says “Incorrect Complete Sentence”.

2. Then, type the corrected, complete sentence in the adjacent box under the “Correct Revision” column. Do not create a new mistake. The text in this box will completely replace the text in the “Incorrect Complete Sentence” box. Spell check your work carefully.

3. Enter the book page number under the “Book Page” column. This is the page number that is at the top or bottom of your page. 

4. Indicate the “Line #” where your incorrect sentence starts on the “Book Page” you indicated.  To do this count the number of text lines down from the top of the page to the line you are correcting (do not include the header in the count if you have one).

5. If making corrections to the cover, do these corrections at the top of the form below and enter “Back Cover” or “Front Cover” under the “Book Page” column. 
6. Be sure to include ALL revisions, even if you mentioned them via email or over the phone. Outskirts Press is not responsible for corrections not listed on this form.
7. Once you are finished, save this document and email it as an attachment to heidij@outskirtspress.com.  We must receive all revisions electronically. Be sure to save it to your computer. Otherwise your changes will be lost.

8. You will have an opportunity to review your new proof after your corrections have been made. Once you receive your revised proofs, double-check all your corrections to make sure they were done.  If Outskirts Press missed a revision that you clearly indicated on your previous EDIT sheet, it will be corrected free of charge. When reviewing your new digital proof, you have the option of adding more revisions which will be billed at $50/hour. 

9. You will always review and approve the final finals before they go to print so you see exactly what will be printed.  When you are satisfied with the proofs, notify your Heidi in writing that you approve them for print.  All errors not caught and corrected at the proofing stage are your responsibility.
	
	Book Page
	Line #
	Incorrect Complete Sentence
	Correct Revision





	Example
	1
	4
	“This is the complete sentence, as it appears in the digital file even though it is wrong we need this whole sentence to find your correction which you will put to the right!”
	This is the same sentence. Although your correction can be more than one sentence if the correction applies to the same single incorrect sentence to the left. Be sure to avoid any misspellings here, as these are your final revisions prior to publication.
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