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Overview 
 
 
 
 
Outskirts Press expects to receive a print-ready manuscript and/or cover file, and will not perform work of an 
editorial nature such as proofreading, editing for content, typesetting, or making font alterations. A digital file must 
be “print ready,” and sent in accordance with the digital file submission instructions provided in this document to 
ensure that problems will not be encountered during the printing process.  
 
Acrobat Distiller is the ONLY acceptable PDF software (Adobe Library and other PDF programs are not acceptable).  
For files created in MS Word, the High Quality or Press Quality setting should be used to PDF the print-ready file.  
For files created in other programs (such as InDesign, PhotoShop, Publisher, Quark, etc.), the PDF/x-1a:2001 setting 
should be used.  All color book interiors require the PDF/x-1a:2001 setting regardless of the native program used to 
create the file. 
 
Outskirts Press allows for a 1/16” variance for ALL books printed. Please keep this in mind when designing any 
interior or cover files.  
 
If you are unable to produce a print ready file after two attempts, additional fees may apply for our Print-Ready 
Submission Specialist to work with you to provide a print ready file. 
 
Please be sure to check your PDF file(s) to be sure the fonts are embedded and everything is correct before sending 
it to your Publishing Consultant or Author Representative.  A common mistake is to only proofread/preflight the 
application files (i.e. InDesign, Word, etc), please avoid this mistake by reviewing the PDF after it is created as well. 
 
If you have used stock photos or clip art in your print ready file (cover or interior) you will need to submit a receipt 
for the purchase of the image, a copy of the usage contract (or a link to the contract on the company’s website), and 
the necessary attribution of ownership either under the image or on the copyright page. 
 
PLEASE NOTE: WE DO NOT offer technical support or assistance with formatting if you choose to submit your own 
print-ready files.  
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OUTSKIRTS PRESS COPYRIGHT PERMISSIONS 
  

Your manuscript or cover may contain images and/or passages of text that are copyrighted..  Here are our 
guidelines: 

If your manuscript or cover contains any images and/or text that you did not personally create as original material, 
you may not have the legal right to include such material in your manuscript.  Such material includes lyrics to songs; 
excerpts from published stories, books, or poems; published and commercially produced images; images containing 
the likeness of someone you do not know personally (living or dead); and photographs taken by someone other than 
you or an immediate family member. 

Outskirts Press will only publish images and/or text created or produced by someone other than the author if the 
material was first published before 1923 or if you have obtained written authorization from the legal owner of such 
material to publish it as part of your manuscript.  Please be aware that Outskirts Press will not accept “Fair Use” 
claims nor will we accept bibliographic information acknowledging the source of the copyrighted material in lieu of 
written authorization. 

If your manuscript or cover contains images and/or text created or produced by someone else and you have not 
already obtained this written authorization, you must do so before we can publish your manuscript.  Written 
authorization from the copyright holder is sufficient. Contact your Author Rep to obtain an Authorization to Publish 
form if needed.  Please fax all signed documentation to Outskirts Press at 1.888.208.8601 or scan the signed form 
and email attachment to your Author Rep. 

If you need assistance securing permissions or verifying your rights to use, we can provide you with the name and 
contact information of a specialist who works and charges independently of Outskirts Press. 

If you are unable to secure appropriate authorization or decide it is not worth the bother or expense, please remove 
the material from your manuscript so we can proceed with publication. 

Outskirts Press has adopted this policy for the protection of all writers and creators of original images and 
photographs, and once you are published, we will protect your work in the same diligent manner. 
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OUTSKIRTS PRESS IMAGE SUBMISSION 
 

To submit images for your book’s publication, please read this notice. 

Images need to be high-resolution. That means at least 300 dpi (dots-per-inch). Line drawings can and should be 
600dpi for optimal printing quality.  Most photo utility programs will enable you to check the resolution. Images 
saved from the internet, or via many digital cameras are typically 72 dpi.  Artificially increasing them to 300 dpi may 
result in a less-than-optimal result. “Resampling” an image is the act of decreasing its dimensions in the same ratio 
that you increase its resolution. For example, your digital camera probably takes 72 dpi images at 2000 x 3000 pixels 
(for example). You can triple the resolution and divide the dimensions to end up with a 216 dpi image at 666 x 1000.  

Print ready files will need to be in CMYK (4-color process) before publication. Please understand that due to the 
difference between CMYK (printing colors) and RGB (computer/monitor colors) there may be a slight difference in 
color, contrast, brightness, and tone, from what you see on your monitor. This difference is generally moderate, but 
unavoidable.  

For images intended for use on the cover or for the interior of color books (and which will cover the entire page / 
front cover / back cover / cover, or which will be placed exactly on the edge of the cover) the author should provide 
the image with a .25” bleed which will be cropped off during the production process (in other words there should be 
.25” on each side of the image which has no important details). Black and white interiors do not support full bleed 
images (e.g. images that cover the entire page without any border). 

If we recommend against using your images exactly as you have submitted them, your Author Representative will let 
you know so you can attempt to correct the issues and resubmit the print ready file.  If you need assistance, our 
Graphics Specialist can help you – consultation costs $50/hour (15 minute minimum, billed in 15 minute 
increments). Realize that some problems with submitted images simply cannot be resolved. 

You must own the copyright to all images in your manuscript. If you do not hold the rights to them, it will be 
necessary for you to secure permission to use them.  

Images with potential copyright issues include clipart, artwork, images containing the likeness of someone you do 
not know personally (living or dead), and photographs taken by someone other than you or an immediate family 
member.  Images produced before 1923 are in the public domain and not of concern; however, any images created 
after 1923 by someone other than you may require authorization.   

Please be sure to complete the Authorization to Publish form if you should need it.  You can get the Authorization to 
Publish form from your Author Representative.  When completed, please fax all signed documentation to Outskirts 
Press at 888.208.8601.  

If you are unable to secure appropriate permission, please consider removing the images from your manuscript so 
we can proceed with publication.  
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Cover Specifications 
 
 
 
 

Quick Reference 
 

Image Resolution:  300 dpi (minimum) 

Color Space:  CMYK  

Required file format:  PDF (.pdf) file on Outskirts Press provided cover template 

PDF Producer:  Acrobat Distiller ONLY (Adobe Library and other PDF programs are not acceptable) 
using the PDF/x-1a:2001 setting  

Bleed:  1/8” (0.125) all sides  

Type/Text Safety:  1/4” (0.25) all sides (inside the pink “live area” lines on the front and back and within 
the pink dotted lines on the spine) 

Spine Type/Text Safety:  1/16” (0.0625) left/right sides for page counts of 108-828  

1/32” (0.03125) left/right sides for page count of 80-104  

NO spine text is allowed for page counts below 80  

 
 

Cover Template 
 

If you have elected to submit your own print ready PDF file for the cover of your book you will receive a PDF file with 
a template formatted correctly for your book (showing crop marks, barcode/ISBN, pink “live area” lines and blue 
bleed lines – see example below) and an OPlogo.tif file once you have approved the interior file for printing and 
verified your final pricing.   
 

 

 Bleed Guides 
 

Live Area Guides 
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DO NOT move items on the template. Guides and guideline elements need to remain in the original location on the 
template as these are already set up for our specific printing specifications and workflow.  
 
Please note: the pink and blue dotted guides should be removed (or completely hidden behind solid cover elements) 
before submitting a final file. If the guides are visible in your cover design, they will print this way when they reach 
our technicians for processing.  

 
 

Cover File Formatting Guidelines 
 

The final file MUST be a CMYK, font-embeded, high-resolution, print-ready PDF.  Please review the following 
formatting requirements:   
 
§ All full bleed images should extend to the blue dotted lines (bleed lines) but not extend past these lines 

§ All images must be CMYK and a minimum resolution of 300 dpi as lower resolutions are considered too low 
in quality for printing.    

§ If your book has an ISBN, the barcode must be visible on the back cover of the book (though the bar code 
does not have to be in the same location as on the template).  Do not stretch or resize the barcode. 

§ The recommended size for the barcode’s white box is 1.75” wide by 1” high.  This box is mandatory on all 
covers (even if no barcode is used).   

§ The barcode should be built in 100% Black only and placed on the white background/box.  

§ For best results regarding black on your cover, we recommend using a rich black where the CMYK values are 
60% Cyan, 40% Magenta, 40% Yellow, and 100% Black. The CMYK total value should NOT exceed 240%. 
Black elements should NOT be built in ‘Registration’ Black.  

§ Convert all spot colors to CMYK, including those in template files. If a file is received in RGB, the color space 
will be converted to CMYK before printing.  

§ ALL fonts must be embedded.  

§ Be sure that the template layer does NOT have the overprint setting selected for cover elements. 

§ The US price should appear on the back of the book but it is not mandatory 

§ The OP logo MUST appear in the bottom left corner of the back of the book at 100% the size provided.  You 
will also be provided a separate logo file for the spine (if applicable).  You will likely need to adjust the size of 
the logo for the spine to fit the space for your spine.  Please make sure the background surrounding the logo 
matches the background of the cover and spine.  Important:  use all white text logo for dark covers 
and normal (colored logo) for white or not too dark covers.   

§ Please be sure to include your genre on the back cover of your book for easy shelf placement reference.  
Typically this information is either placed at the top left corner or by the price above the bar code. 

§ The words OutskirtsPress.com MUST appear below the white box 
surrounding the barcode and should be large enough to align with the 
outside edges of the box.  The black border around the barcode box is not 
required  

OutskirtsPress.com 
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The final cover file artboard (or PDF paper size) MUST be sized according to the chart below.  If you need to change 
the art board size simply change the size without moving any of the template elements – if the template is not 
placed correctly the file will be rejected. 
 

Cover Type Trim Size Art Board Size 

Paperback 5 X 8 15 X 12 

Paperback 5.5 X 8.5 15 X 12 

Paperback 6 X 9 15 X 12 

      

Paperback 6.14 X 9.21 19 X 12 

Paperback 7 X 10 19 X 12 

Paperback 7.4 X 9.7 19 X 12 

Paperback 7.5 X 9.25 19 X 12 

      

Paperback 8.25 X 11 21 X 12 

Paperback 8.3 X 11.7 21 X 12 

      

Hardback w/Jacket 6 X 9 24 X 12 

Hardback w/Jacket 6.14 X 9.21 24 X 12 

Hardback w/Jacket 5.5 X 8.5 24 X 12 

      

Laminated Hardback 6 X 9 18 X 12 

Laminated Hardback 5.5 X 8.5 18 X 12 

Laminated Hardback 6.14 X 9.21 18 X 12 

      

Laminated Hardback 7 X 10 22 X 14 

      

FULL COLOR Paperback 5.5 x 8.5 20.5 X 14.33 

FULL COLOR Paperback 8.5 x 11 20.5 X 14.33 

FULL COLOR Paperback 7 x 10 20.5 X 14.33 

FULL COLOR Paperback 8 x 10 20.5 X 14.33 
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Cover template example for paperback black and white interior books: 

                 

Paperback artboard size (page size) 15” wide x 12” tall. 

 

Cover template example for hardback with jacket black and white interior books: 

 

Hardback with jacket artboard size (page size) 24” wide x 12” tall. 

The bleed at the 
top of PB will be 
along the top edge 
of the art board on 
all cover templates 
for B&W interior 
books and look like 
it is being cut off 
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Cover template example for case laminate black and white interior books: 

 

Case laminate artboard size (page size) 18” wide x 12” tall. 

 

Cover template example for color interior books: 

 

Color artboard size (page size) 20.5” wide x 14.33” tall.


